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Division for Early Childhood (DEC) 
Journal of Early Intervention (JEI) Editor Position Opening 

 
The Division for Early Childhood (DEC) of the Council for Exceptional Children is recruiting a new 
editor for the Journal of Early Intervention (JEI). The new editor will begin a 5-year term on July 
1, 2019.  
 
Journal of Early Intervention offers articles related to research and practice in early intervention 
for infants and young children with special needs and their families. Early intervention is 
broadly defined as procedures that facilitate the development of infants and young children 
who have special needs or who are at risk for developmental disabilities. Key features include 
research reports, scholarly reviews, policy analyses and research methods.  
 
The editorial duties include the following:  

• Recruiting authors and articles for submission with assistance from Sage Publishing. 

• Receiving manuscripts submitted for publication. 

• Selecting an editorial team including at minimum one managing editor, three associate 
editors, and reviewers from DEC members who are representative of both national and 
international membership and represent diversity in discipline as well as cultural and 
linguistic backgrounds. (see below)  

• Assigning manuscripts to associate editors or reviewers. 

• Monitoring the entire review process including supporting associate editors and 
reviewers, ensuring that timeframes are maintained, and communication with authors is 
timely. 

• Assembling accepted manuscripts and other articles. 

• Overseeing the copyediting of manuscripts with editorial team and authors and proof-
reading with SAGE Publications. 

• Obtaining and maintaining appropriate releases of copyright, artwork, and photos. 

• Be familiar with the SAGE publication process and how they assist the JEI Editor.  

• Ongoing communication with SAGE Publications to ensure that the JEI editor and 
managing editors have substantial support from SAGE Publications. 

• Communicating with DEC Executive Office, Executive Board and other appropriate 
committees or groups to ensure ongoing alignment with DEC’s organizational mission 
and vision.  

• Preparing information about the journal for DEC’s annual report. 

• Present annual data at DEC Annual Conference. 
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The successful candidate for editor will: 

• Have knowledge of issues and trends in early intervention and early childhood special 
education as well as related disciplines (e.g. nursing, occupational therapy, social work, 
speech and language pathology). 

• Have been an active contributor to professional research and evidence-based practice 
literature. 

• Have experience as an editor or reviewer for professional publication(s) and strong 
technical editing skills. 

• Have been an active member of DEC. 

• Have experience with other early childhood organizations (e.g. NAEYC, Zero to Three, 
etc.). 

• Have the ability to work cooperatively with the JEI Editorial Board and the DEC 
Executive Board. 

• Recognize the value and contribution of professional disciplines and 
political/cultural/personal orientation that contribute to early intervention for infants 
and young children with special needs and their families.  

• Have 10-15 hours per week to devote to JEI. 
 
Applicants for this position should submit the following materials:  

• A letter of application in which the applicant states their rationale for applying for this 
position and any proposed improvements or future directions the publication will take 
under their leadership. 

• A description of the professional and personal resources available to the editor to 
facilitate the management and preparation of Journal of Early Intervention.  

• A letter from the dean or other appropriate supervisor indicating institutional support 
(e.g. course release, graduate assistants, office space). 

• Curriculum vitae. 

• Three (3) confidential letters of reference should be submitted here: 
https://form.jotform.com/83546790839170. These letters should be from individuals 
who have knowledge of the applicant’s ability to fulfill the duties of the editor of JEI.  

 
Additional Information: 
DEC provides a small stipend of financial support to the JEI editor. The JEI Editor will also be 
provided with a mentor from DEC who has had experience with DEC publications.  
 
Submit application materials and letters of reference to 
https://form.jotform.com/83546790839170.  
All materials must be received by April 15, 2019.  
 

https://form.jotform.com/83546790839170
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Questions about the search process and position 

may be directed to dec@dec-sped.org.  
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Supplemental Information 

DEC has provided the below supplemental information to inform candidates about the 

additional support an editor will need from an editorial team and the support provided to the JEI 

Editor and Editorial Team from SAGE Publications.  

Editorial Team 

It is best practice for the JEI Editor to have an editorial team. Below are the standard positions 

that JEI editors use as part of their editorial team.  

Managing Editor (1 position)— A managing editor may assume the following duties: monitor 
the progress of submissions from initial submission to publication; communicate with authors 
about editorial process; troubleshoot SAGE’s online system for associate editors, reviewers, and 
authors; communicate with authors; exports manuscripts to SAGE; coordinates with associate 
editors and technical editors. 
This position requires approximately 5-10 hours per week. 
 
Associate Editors (minimum 3 position)—An associate editor may assume the following duties: 

recruits reviewers; manages selection of submissions; assigns manuscripts to reviewers; 

correlated reviews for each manuscripts; communicates with author about review process and 

results; communicates with JEI editor and managing editor. 

This position requires approximately 5-10 hours per week. 

 

Technical Editor—a technical editor may assume the following duties: review accepted 

manuscripts for grammar, APA style, and appropriate references; communicates with SAGE and 

JEI editor on status of accepted articles, communicates with authors concerning editing of 

manuscript. 

This position requires approximately 1-3 hours per week. 
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SAGE Publishing 

DEC partners with SAGE Publishing to produce the Journal of Early Intervention. Below is a 

description from SAGE on how they support DEC in producing, marketing and growing the 

Journal of Early Intervention.   

SAGE Editorial 

Editorial control is left completely with the society and the journal editors; we want your focus 

to remain with quality research, while SAGE alleviates the constraints of producing, marketing, 

and growing the journal.  Our editorial focus is on stimulating academic citations, increasing 

exposure of articles, and growing Thomson Reuters Journal Impact Factor rankings.  Impact 

factor continues to be an important metric of a journal’s quality for academics, and we will 

focus on educating your editorial board members in the ways in which they can further impact 

your journal’s score.  SAGE places a premium on the editorial development of our journals. We 

have initiated a program in which we send PDFs of articles to specific researchers selected by 

the authors or identified through the Web of Science database as being engaged in related 

research.   

Reporting 

Every year at the JEI editorial board meeting, your SAGE editor will deliver the annual 

Publisher’s Report. This report includes data on circulation, online usage, and the impact factor. 

In addition, every year SAGE will prepare and distribute an impact factor specific report which 

details all of the citations and metrics related to the current year’s impact factor. Each packet 

also includes strategies for improvement, including steps like making sure that submitting 

authors are citing articles where appropriate, instituting an annual “Best Paper Award,” and 

setting a minimum number of required reviews for editorial board members.   

Other reports that can be requested include specific reports on online usage, specific 

circulation reports, and Google Analytics. 

The Production Process 

Once an article is accepted and finalized in SAGE Track, the managing editor exports the article 

to SAGE, along with any additional files, figures, and the copyright agreement.  Once exported 
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from SAGE Track, the article will automatically 

upload into SAGE’s Production tracking system, SMART, and be assigned a DOI (a tracking 

number for the online environment).   

Each article is copyedited (including XML coding to a mutually agreed-upon DTD), typeset, and 

sent for proofing to the author and editor.  The production editor will then collate all changes 

until the article meets the editor’s and author’s approval.  As each article is completed, it gets 

loaded into Online First, a page on each journal’s website where completed articles reside that 

have not yet been assigned to a print issue.  Before an issue goes to press, the SAGE production 

editor will ask the journal editor to select the table of contents for that issue from the portfolio 

of finished articles that have accumulated in Online First and SMART.  Print copies of the journal 

are then shipped via either the periodicals rate (2nd class) or Standard A (3rd class).  Our 

production staff will work with you to ensure the journal is shipped at the appropriate rate.  

Marketing  

Because we are trying to reach many different customers, from librarians to readers to 

potential authors, SAGE uses many different channels to reach these markets.  Listed below are 

the main methods with which we will market your journal and the ways in which those 

methods can maintain and increase circulation, usage and visibility, or both.  

Email 

A majority of SAGE’s marketing for the journal will be done via email, whether directed towards 

librarians, to emphasize the quality of the journal, or readers, to advertise new issues.  We will 

provide reports to you detailing how many individuals were emailed, how many opened the 

message, how many clicked on links, and how many forwarded each campaign.  

For Librarians 

Librarians need publishers to inform them about journals transferring publishers or changes in 

policies and pricing. The quarterly SAGE Librarian Newsletter is emailed to our librarian 

customer list and hosted on the Librarian Website. The Newsletter is an ideal resource for 

announcing things like the transition of the journal to SAGE, new subscription options and 

prices, free trial, special issues, impact factor results as well as newsworthy research and 

Society news.  We translate our campaigns into Spanish, French, German, Polish, Portuguese, 
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Turkish, Italian, Greek and Arabic. Local-language 

promotions have improved our “open” rate by as much as 30%. 

For Readers 

We have built up a large email customer database, and work to ensure our lists are up to date 

and that complete customer profiles are attached.  With every free trial, we gather more names 

into the databases, and also collect names from customers who have registered for email alerts 

on relevant journals, as well as from individual online subscribers, book buyers, and conference 

sign-ups.  We have an extensive list of names interested in criminology, psychology, and social 

science topics. These additional names represent potential new readers and members.   

 

Usage 

Usage is one of the biggest factors librarians use to evaluate which journal subscriptions to cut.  

By helping to demonstrate a high rate of usage by students, researchers, and faculty, librarians 

will be much more likely to retain their current subscription when renewal time approaches. To 

respond to this, SAGE provides librarians with tools to monitor usage, and librarians examine 

usage patterns very carefully.  As a result, many of our emails, website promotions, and free 

trials focus on usage outcomes.  

Online Trials 

SAGE utilizes free online trials as a means to increase subscriptions, usage, and citations and to 

promote supplements and special issues.  Individuals must register for the free trials and we 

capture their contact information for future marketing campaigns.  All trials are for a limited 

time and are offered to distinct audiences that will not compromise the circulation base.  We 

perform an in-depth analysis of the results and report to you on which marketing efforts were 

most successful in gaining trial lists, how many people registered, and whether usage increased 

as a result.  

Marketing Plan  

We will collaborate closely with you to develop a customized marketing plan designed around 

your goals and vision to expand worldwide readership, online usage, manuscript submissions 
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and citations.  Once your goals are discussed, we 

will obviously tailor this closely to the association and to the journal. 

Social Media 

SAGE has begun a number of social media initiatives which can increase discoverability, usage, 

and value of your journal content.  With these tools in place, SAGE can build a community 

around the journal, where readers and authors will both have the opportunity to discuss the 

research.  

SAGE is currently producing blogs for our society partners and their journals, including Sexual 

Abuse Journal and Reproductive Sciences, as well as a blog for the International Association of 

Correctional and Forensic Psychology. See SAJRT (www.SAJRT.blogspot.com). On a corporate 

level, we are working to keep an ongoing dialogue with our society partners by offering access 

to SAGE Connection (http://connection.sagepub.com/home/).  Moving beyond journal level 

communities, we have recently launched a policy blog to connect policymakers and the media 

with the latest scientific research, called SAGE Insight 

(http://connection.sagepub.com/insight/).   

SAGE has also started a number of Twitter pages, each with different goals and markets in 

mind. Journal editors use discipline-specific Twitter feeds to keep editors and society members 

abreast of journal updates and industry news.  We are also testing feeds such as 

@SAGELibraryNews to inform librarians of new SAGE products and the latest SAGE news. For 

an example please see, SAGE_EdResearch (https://twitter.com/SAGE_EdResearch). 

For you, any of these simple, yet effective marketing tools can be built and running in a matter 

of days.  We understand that our society partners may not have the resources to implement 

social media projects. SAGE is ready to assist with personnel and expertise. For a complete list 

of SAGE social media projects, please visit www.sagepub.com/socialmedia.  

Podcasts 

More than any other linked ancillary, podcasts significantly increase downloads of the articles 

to which they are attached, and even increase usage to other articles in the issue that contains 

the podcast. These podcasts are recorded via Skype, edited in-house, and can be linked to the 

published articles within hours.  Podcasts are freely downloadable via the journal’s individual 

http://www.sajrt.blogspot.com/
http://www.sagepub.com/socialmedia
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website or through iTunes on the SAGE Podcast 

Channel. For an example of our podcasts, please see the Violence Against Women page, 

http://vaw.sagepub.com.  

Video Content 

One advantage of SJO is the ability to load streaming video, which can be added onto a journal 

homepage or attached to an article if the author has created it.  We can also simultaneously 

load these videos onto the SAGE YouTube channel for free viewing, directing readers to the 

article or the journal’s website.  In addition, we can record separate videos not linked to 

articles, advertising the journal or the AP-LS, also to be loaded onto our YouTube channel.  For 

an example of how video was used in a podcast, please see http://enx.sagepub.com.  

Websites 

One of our key websites is our Librarian Website.  This site provides helpful information 

including details about our books and journals programs, purchasing options, and detailed 

instructions on administering their online journal subscriptions.  It also includes promotional 

tools to help librarians further maximize their investment in SAGE content 

(www.sagepub.com/librarians).  

We launched an online community called Social Science Space (www.socialsciencespace.com) 

which brings together key players who are engaging in higher level debates about social science 

issues, including chief funders, societies, think tanks, policy makers and government as well as 

researchers.  

Press Releases  

Our press releases are disseminated through EurekAlert (www.eurekalert.org), a mainstream 

media press-release service, and to our in-house media contact list.  Once the article is 

published, we make it freely available for 45 days and embed a direct link to it in the press 

release.  To ensure your journal receives the best coverage, SAGE will work closely with the 

editors to identify newsworthy articles as early as possible in the production process.  Together 

we will develop a publicity plan to alert the media, related associations, and other scholarly 

journals.  Please visit the SAGE Press Room at http://www.sagepub.com/PressRoom. 

Electronic Publishing 

http://enx.sagepub.com/
http://www.sagepub.com/librarians
http://www.socialsciencespace.com/
http://www.eurekalert.org/
http://www.sagepub.com/PressRoom
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The SAGE Journals Online (SJO) platform 

incorporates many evolving technologies, such as email alerts, publish-ahead-of-print, content 

feeds, and most-read and most-cited articles.  Through SJO, anyone can access an article’s 

metadata (e.g., title, abstract, author names, and publication date) and search across all articles 

from your journal.  SJO also provides links to a range of social media and search engine services.  

Users can bookmark and share articles directly from the article they’re reading.  For an example 

of our platform, please see any one of our journals for an example at 

http://online.sagepub.com.   

For members and subscribers, links from the references that appear in articles provide users 

toll-free, full-text access to those cited articles. Providing enhanced discoverability and tagging 

will increase journal usage extensively. One of SJO’s most popular features is free, seamless, 

full-text access from the reference lists of articles in your journal to any other SAGE or 

HighWire-hosted journal, and vice versa. Specifically, any reader encountering a reference to 

another SAGE (or HighWire-hosted) journal can click through to read that article, whether they 

subscribe to the journal or not. Our strong list of education, sociology, education, psychology, 

and research methods journals coupled with our interdisciplinary list of international journals in 

the social sciences will drive readers to your journal, which will maximize usage and citations, as 

well as international presence. 

 

Snapshot of SJO Features: 

Journal and society branding.  Homepage designs include greater prominence for the society as 

a brand as well as society logos and links to society sites. 

http://online.sagepub.com/
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Abstract preview.  Mouse-over entries available 

from tables of contents and search results provide instant pop-up previews of abstracts, 

without leaving the page.  

Tag-along navigation.   Content feature options (alerts, permission requests, etc) follow 

alongside as you scroll down the article page.  

Create packages of articles easily.  These can be collections of articles by topic, award winning 

papers, or papers focused on a target audience and are great for drawing readers into your 

content. 

Enhanced PDFs.  Each time an article is downloaded, a cover page will be created including 

citation information and branding for the journal.    

Publish-Ahead-of-Print.  OnlineFirst allows completed articles that have not yet been assigned 

to a print issue to be published on the journal’s homepage.  This feature increases citations by 

making articles available for a longer period of time, while authors undergoing tenure review 

can list these articles as published on their CVs.   

Supplemental Data Hosting.  SJO can host multimedia content linked to the journal article, 

including podcasts, streaming video, and data files like tables and appendices. 

Social media links.  Readers can easily post links to article from Facebook, Twitter, reddit, 

CiteULike, and other platforms, encouraging the circulation of articles through new channels.  

Popular Article Lists.  Users can access a list of most-cited and most-read articles for a given 

month on the journal’s homepage.  Non-subscribers can download these articles through our 

pay-per-view option, potentially increasing both journal usage and revenue.  

Links to Thomson Reuters and CrossRef.  Readers can get “times cited” information from the 

Web of Science and CrossRef.  This tool is useful for authors, editors, and readers.  

Email Alerts.  An opt-in alerting service notifies readers of upcoming table of contents and new 

OnlineFirst articles for their favorite journals.  This feature is especially helpful for authors who 

want to be aware when their article has been posted online or cited.  

Personalized Research Alerting through CiteTrack.  Researchers who specify keywords or 

authors receive customized alerts of all new full-text content as it is published.  
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Downloads to Citation Managers.  This includes 

EndNote, ProCite, Reference Manager, BibTeX, and RefWorks.  

With researchers increasingly moving online, SAGE wants to make sure subscribers have 

ongoing access to all the powerful features and tools on the journal’s homepage.  Below are 

details for providing electronic access to members, individuals, and institutions.  

Production 

Because timely publication is critically important to members, librarians, readers, and industry 

services such as Thomson Reuters and abstracting databases, we are proud that for the last 10 

years, 100% of our journal issues have mailed on or before their official mail dates, provided 

sufficient copy was in-house.  Our Journals Production Department continues to play a crucial 

role in maintaining SAGE’s excellent reputation for delivering high-quality journals on time. We 

work with our editors to optimize manuscript delivery and, where necessary, will accelerate the 

production process without jeopardizing quality to ensure mail dates are met.  

SAGE Track on ScholarOne Manuscripts Submission System 

SAGE has partnered with ScholarOne Manuscripts to build our own peer-review and manuscript 

tracking software. ScholarOne is the industry leader in online manuscript tracking applications 

for scholarly publications and has the largest amount of society-owned journals of any online 

peer-review system.  SAGE will fully fund and support your use of the ScholarOne, including 

additional training, SAGE in-house support, and site customizations. 

While not currently used, we believe the system will give your editors excellent tools to manage 

the journals’ peer-review processes while also serving as a global submission portal for authors 

to easily submit and track electronic manuscripts. Some of the many reasons we believe SAGE 

Track to be an excellent choice for the AHS include the following: 

• Author Services. This Web-based system provides a way for authors to submit to the 
journal by uploading their articles onto the journal’s Web site. After submission, authors 
can continue to track their article’s progress throughout the peer-review cycle, reducing 
the number of queries the editorial team must handle about manuscript status.   

• Flexibility. SAGE Track can be modified to fit a variety of workflows. For the editorial 
office, SAGE Track will be a tremendously powerful tool for manuscript management. It 
automates many of the more tedious aspects of the peer-review process and can send 
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automatic reminders and correspondence as 
selected by the editorial team to reviewers and authors.  

• Functionality. SAGE Track goes far beyond the manuscript-tracking capabilities of paper 
or Excel. It can act as a reviewer database, locating reviewers by area of expertise, 
tracking reviewer patterns (i.e., how many reviews have been completed or declined), 
tracking articles submitted by reviewers and the decisions on those articles, allowing 
editors to assign reviewer ratings, and collating editor comments on reviewers in one 
central location.  SAGE Track is also an excellent tool for expanding the reviewer pool: 
Every author who submits an article to the journal selects keywords appropriate to their 
articles and can then be included in the reviewer database.  

• Personal Attention. SAGE has a dedicated in-house staff person who will work with your 
editorial team to customize the system to your procedures and provide training sessions 
and support throughout the year. ScholarOne staff is also available for additional 
training and support. 

• Information Management. The system can also generate many reports, including but 
not limited to Accept/Reject Ratio, Time From Submission to Decision, Manuscript 
Submissions Received, Manuscripts Accepted by Country, Manuscripts Decided, 
Manuscripts in Process, Turnaround Time by Editor, Reviewer History, Lifetime 
Statistics. 

 
Additionally, SAGE can customize your workflow system to incorporate E-forms or E-Transfer of 

Copyright forms, which allows for authors to simply read through the copyright agreement and 

sign off at the time of submission, streamlining the collection of forms by the editor. SAGE Track 

offers the editor the ability to create an online newsletter which can then be easily sent to 

authors and reviewers. 

 


